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Create Assignments 
 

Enter a Blackboard course and select Assignments from the left menu. 

 
 
From the Assignments content area, use the action bar and hover over Assessments to open the 
drop down menu. Select Assignment. 

 
  
On the Create Assignments page, provide the Name and Instructions. 
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Assignment Files: 
Select either Browse My Computer or Browse Course for files on your computer or from the 
course. Note: You can only find the files from the course if you uploaded any files to the File Manager 
in the Control Panel.  

 
 

Due Date: 
Select a date and time by using the Date Selection Calendar and Time Selection Menu. The due 
date will let you know when students submitted after the due date by marking them Late. 

 
 
Grading: 
Input the amount of points the assignment is worth. Also, add an existing rubric or create a new one. 

 
 
Submission Details: 
Assignment Type: 
Under Assignment Type, select Individual Submission. From the Number of Attempts drop down 
menu, select the number of attempts you would like students to be able to submit.  

 
 
Number of Attempts: 
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If you select Multiple attempts, you will be able to input a maximum attempt value. For Multiple 
attempts and Unlimited Attempts, you will be able to score the attempts by using: Last Graded 
Attempt, Highest Grade, Lowest Grade, First Graded Attempt, Average of Graded 
Attempts. 
 

 
 

Grading Options:  
You have the option to Enable Anonymous Grading so student’s names are hidden during the 
grading process. You also have the option to Enable Delegated Grading, which you can ask one of 
your, GSU FERPA approved, teaching assistants to grade. 
 

 
 
Display of Grades:  
Select which format you would like for both primary and secondary. If you would like to only show a 
primary, leave secondary set to None.  
 
Note: Secondary display is only visible to instructors in the Grade Center. Students will not be able to 
view secondary display in My Grades. 
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If you would like the grade to calculate in the Grade Center, leave Include in Grade Center 
grading calculations check marked. If you would like for students to view their grades in the My 
Grades section, leave Show to student in My Grades check marked. The Show Statistics 
(average and median) for this item to Students in My Grades is left unchecked by default. 
 

 
 
As you can see below, if you select the Show Statistics (average and median) for this item to 
Students in My Grades the students will be able to view the average score and median score. We 
recommend leaving this option unchecked. 
 

 
 
Availability: 
By default, the Make the Assignment Available should be checked. If not, please make sure this 
is checked so the assignment is available to students. 
 

 
 
You may select a date and time by using the Date Selection Calendar and Time Selection 
Menu. 
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If you would like to Track Number of Views, checkmark this option. Otherwise, leave it unchecked.  

 
 
When you are finished, click Submit. 

 
 

You have successfully created an Assignment. Students may enter the Assignment by clicking on the 
title and submitting their assignments using this tool. 

 
 
Student View: 
Once students click the title of the Assignment (this example Assignment 1), a Preview Upload 
Assignment: Assignment 1 page appears. Students will be able to type a submission or browse 
computer to attach a file. 

 


